
-. .6 - t 

.-, 

1. Application 

- . 
L 

2. Dept. Application No. 

APPLICATION FOR RECORDS DISPOSITION STANDARD 
I ,i 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analvst. Manawment Systems Division ~ 

3 .  rhpt , Division. Sulnlivision & Administering O f l~ce  Address ’ 
! 

Department of Transit Systems Operations 
Division of Claims 
125 PIne St. , NE 

- __ 
4. Person to Contact I 5. Working 

. .  - 
$OR RECORDS MANAGEMENT OlVlSlON USE 

1 Date Received application No. Date Completed 

tle -*Telephone Number 

Claims Clerk 
- 

Sharon Owens, Claims Dept 
~_I_-__-- __ . __- 
7 .  Action Requested 

a f i s t a b l i s h  Retention Schedule; record wil l continue to accumulate. 

__ Checkone: OChange; OSuwrcede: 0 Void c. 0 Amend Application No. ____I__ 

b. 0 Dispose of present accumulation; n 4 further accumulation anticipated. 

_I_ 

by titleused in office; if different) 

_ _ _ _ I  ~~ __ _ _  - 

B - D ~  
Eailiest Latest 

1972 
0. Division and Office Function What is  the function of the Division and the Office in which this record series is created? 

SEE ATTACHED 

- .- 
1 .  Record Series Description This file confains the following documents /include form numbers and titles, if any/: 

Attach samples of the file. ’ 

D&umenrs to: documents relating to litigation as to the liabliity of MARTA against law’., 
suits filed against the authority arising from accdients involving transit vehicles 

Includedare: depositions, photos, accident reports, eye-witness reports, memos, and any 
additional material relating to the law suit 

&c! a 3ampc. 
File 1s arranged. numerically by law suit number 

.__-. ~ _ _  - 
2. Monthly Reference Rate How Often are records referred to which are: 

One to s ix  months old J?L- y ;  Seven to twelve months old 

twenty-five months and older J-d- ,  7 

9 0  ;Thirteen t o  twenty-four months o l d x - - -  ; 

~ - - -~ -_ I___ ~- ~~ 
~ __~- 
3. Annual Rate of Accumulation of Records 

Leiter-size drawers ; Legal-size drawers ;Shelves ; Other (specifvl __ ~ 

3012 ( 3 7 6 )  



(Place an "X" in +e proper column) ~ _ _  L- 

a. I s  this the official copy of the series? 

-~ I 1( 

__ 

-__ _____-__ - I f  not. where i s  i t ?  

h. Does the series contain confidential information requiring security handling? If, yes. c i te  law or regulaiion. ! 

~ ~ _ _ _ _ . _  ~- - - .- __ ~___  
g. I s  the information contained in this series ever analyzed andlor recorded in a summarized report? 

f. I s  the information contained in this series ever published? If yes, attach copy. 

If yes, attach copy. 

- 

.- -~ 

Hold in the current files area 

0 Transfer to local holding area: hold ____ yeark); then 

~ m o n t h l s l - ~ -  year(s1: then 

Transfer t o  State Records Center; hold -4 year(sl; then, 

Destroy 

.n Transfer to State Archives for permanent retention. 

Other (Speofvl 

~ 
These instructions apply to all prior and future dccumulations 01 the series 


